




What the literature says:
• Greene and Meissner (2005): 34% of repositories have 

more than half of their collections unprocessed; 60% of 
repositories have at least a third of their collections 
unprocessed."

• Maier (2011), p. 34: "...in general, users would prefer 
broader rather than deeper description, and that they 
would prefer to know that a collection existed, even if 
they could not be provided with more than a cursory 
description of its contents."

• Ibid, p. 37: "...minimal finding aids pose a considerable 
challenge to even expert researchers and place a greater 
burden on reference archivists."

• Ibid, p. 42: "Collection-level catalog records available 
online are a great first descriptive step but will be 
adequate in the long term only for the smallest and most 
homogeneous of collections."
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Task Force

•Members

•Pre-Meeting Activities

•Meetings

•Post-Meeting Activities
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Unprocessed Collections Cataloging Project Worksheet

Accession number(s): Call number:

Title:

Extent:

Dates:

Appraisal Note:

Justification for Retention:

Curator Signature:
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forms



Preliminary research
• Casefiles

• Accession records

• Inventories

Survey the boxes/folders
• Creator (Agent) information

• Topical content

• Form/Genre

• Dates

• Condition of materials

Create base record in 
ArchivesSpace and in the Catalog
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Base records

Catalog Record

ArchivesSpace
Record



Last known archival activities:

• Call number or accession 
number assigned

• Diaries microfilmed

• Publications removed from 
collection and cataloged

• Register draft created

• Preliminary inventory created

UCCP pilot 
project 
results

average number of years held in 
library prior to public description35.08



Three Key Lessons

1. Collaboration

2. Time

3. Backlog

Lessons 
learned



• Collections Management tasks
• Curatorial tasks

UCCP collections

• Unified goal
• Distributed roles:

Curators — appraisal/weeding decisions, 
collection surveys, and processing plan 
development 

Cataloging Dept. — support increase in 
processing staff allocations

Collections Management — facilitate the 
tracking of collections and prioritize 
delivery of materials

Backlog processing

UCCP/
processing 
backlog
next steps



Questions?

rebecca_wiederhold@byu.edu

matthew_leavitt@byu.edu
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