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QUICK DESIGN GUIDE 
(--THIS SECTION DOES NOT PRINT--) 

 
This PowerPoint 2007 template produces a 48”x96” professional  
poster. It will save you valuable time placing titles, subtitles, text, 
and graphics.  
 
Use it to create your presentation. Then send it to 
PosterPresentations.com for premium quality, same day affordable 
printing. 
 
We provide a series of online tutorials that will guide you through the 
poster design process and answer your poster production questions.  
 
View our online tutorials at: 
 http://bit.ly/Poster_creation_help  
(copy and paste the link into your web browser). 
 
For assistance and to order your printed poster call 

PosterPresentations.com at 1.866.649.3004 
 
 

Object Placeholders 
 

Use the placeholders provided below to add new elements to your 
poster: Drag a placeholder onto the poster area, size it, and click it to 
edit. 
 
Section Header placeholder 
Use section headers to separate topics or concepts within your 
presentation.  
 
 
 
 
Text placeholder 
Move this preformatted text placeholder to the poster to add a new 
body of text. 
 
 
 
 
Picture placeholder 
Move this graphic placeholder onto your poster, size it first, and then 
click it to add a picture to the poster. 
 
 
 

 
 
 
 

 
 

 

 

RESEARCH POSTER PRESENTATION DESIGN © 2011 

www.PosterPresentations.com 

QUICK TIPS 
(--THIS SECTION DOES NOT PRINT--) 

 
This PowerPoint template requires basic PowerPoint (version 2007 or 
newer) skills. Below is a list of commonly asked questions specific to 
this template.  
If you are using an older version of PowerPoint some template features 
may not work properly. 
 

Using the template 
 

Verifying the quality of your graphics 
Go to the VIEW menu and click on ZOOM to set your preferred 
magnification. This template is at 50% the size of the final poster. All 
text and graphics will be printed at 200% their size. To see what your 
poster will look like when printed, set the zoom to 200% and evaluate 
the quality of all your graphics before you submit your poster for 
printing. 
 
Using the placeholders 
To add text to this template click inside a placeholder and type in or 
paste your text. To move a placeholder, click on it once (to select it), 
place your cursor on its frame and your cursor will change to this 
symbol:         Then, click once and drag it to its new location where 
you can resize it as needed. Additional placeholders can be found on 
the left side of this template. 
 
Modifying the layout 
This template has four different  
column layouts. Right-click your 
Mouse on the background and  
click on “Layout” to see the layout  
options.  The columns in the provided  
layouts are fixed and cannot be moved but advanced users can modify 
any layout by going to VIEW and then SLIDE MASTER. 
 
Importing text and graphics from external sources 
TEXT: Paste or type your text into a pre-existing placeholder or drag 
in a new placeholder from the left side of the template. Move it 
anywhere as needed. 
PHOTOS: Drag in a picture placeholder, size it first, click in it and 
insert a photo from the menu. 
TABLES: You can copy and paste a table from an external document 
onto this poster template. To make the text fit better in the cells of 
an imported table, right-click on the table, click FORMAT SHAPE  then 
click on TEXT BOX and change the INTERNAL MARGIN values to 0.25 
 
Modifying the color scheme 
To change the color scheme of this template go to the “Design” menu 
and click on “Colors”. You can choose from the provide color 
combinations or you can create your own. 
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Student discounts are available on our Facebook page. 
Go to PosterPresentations.com and click on the FB icon 

Building	
  Digital	
  Collec6ons	
  through	
  Partnerships:	
  BYU’s	
  Harold	
  B.	
  Lee	
  Library	
  and	
  the	
  Internet	
  Archive	
  

 

To	
  maintain	
  scanning	
  produc.vity	
  of	
  25,000	
  –	
  30,000	
  pages	
  per	
  
week,	
  HBLL	
  has	
  established	
  an	
  approach	
  for	
  selec.ng	
  content,	
  
preparing	
  materials	
  and	
  image	
  capture	
  that	
  involves	
  mul.ple	
  
departments	
  across	
  the	
  library.	
  Ongoing	
  priori.es	
  include:	
  
	
  
• 	
  Coordina.ng	
  across	
  mul.ple	
  departments,	
  including	
  subject	
  
specialists,	
  access	
  services	
  and	
  the	
  digital	
  imaging	
  unit.	
  	
  
	
  
• 	
  Selec.ng	
  the	
  best	
  content	
  and	
  enough	
  content.	
  	
  
	
  
• 	
  Consistent	
  communica.on	
  with	
  Internet	
  Archive.	
  The	
  Digital	
  
Imaging	
  Lab	
  Supervisor	
  plays	
  a	
  cri.cal	
  role	
  in	
  maintaining	
  this	
  
communica.on.	
  

BACKGROUND	
  

Elizabeth	
  Smart,	
  Scholarly	
  Communica.on	
  Librarian	
  
Harold	
  B.	
  Lee	
  Library,	
  Brigham	
  Young	
  University	
  

CONTENT	
  SELECTION	
  
	
  
Since	
  June	
  2009,	
  BYU’s	
  Harold	
  B.	
  Lee	
  Library	
  (HBLL)	
  has	
  worked	
  
in	
  partnership	
  with	
  the	
  Internet	
  Archive	
  (IA)	
  to	
  scan	
  library	
  
holdings	
  for	
  public	
  access	
  in	
  the	
  Internet	
  Archive’s	
  digital	
  library	
  
(www.archive.org).	
  	
  
	
  
While	
  many	
  libraries	
  send	
  microfilm,	
  monographs	
  and	
  serials	
  to	
  
IA	
  Scanning	
  Centers	
  for	
  digital	
  imaging	
  on	
  Scribe	
  scanning	
  
sta.ons,	
  HBLL	
  is	
  one	
  of	
  very	
  few	
  academic	
  libraries	
  working	
  with	
  
the	
  Internet	
  Archive	
  in	
  a	
  “no-­‐cash	
  model”	
  partnership.	
  This	
  
partnership	
  is	
  based	
  on	
  an	
  exchange	
  of	
  goods	
  and	
  services.	
  
 
The	
  Internet	
  Archive	
  provides:	
  
• 	
  Scribe	
  scanning	
  sta.ons	
  (one	
  in	
  June	
  2009;	
  two	
  addi.onal	
  in	
  
January	
  2011)	
  
• 	
  Relevant	
  socware	
  
• 	
  Post-­‐scan	
  processing	
  

The	
  Harold	
  B.	
  Lee	
  Library	
  provides:	
  
• 	
  Monographs	
  and	
  serials	
  to	
  be	
  scanned	
  
• 	
  Student	
  employees	
  and	
  a	
  project	
  manager	
  to	
  operate	
  the	
  
Scribes	
  for	
  a	
  minimum	
  of	
  40	
  hours	
  per	
  week.	
  	
  
 
 

Acer	
  the	
  materials	
  have	
  been	
  selected	
  and	
  prepared	
  for	
  
scanning,	
  the	
  HBLL	
  Digital	
  Imaging	
  Lab	
  uses	
  the	
  pick	
  list	
  to	
  
iden.fy	
  the	
  catalog	
  record	
  for	
  each	
  item	
  to	
  be	
  scanned	
  and	
  
transfers	
  the	
  catalog	
  record	
  into	
  the	
  Internet	
  Archive	
  digital	
  
library.	
  
	
  
Using	
  the	
  Scribe	
  worksta.on,	
  student	
  employees	
  in	
  the	
  Digital	
  
Imaging	
  Lab	
  work	
  in	
  two-­‐hour	
  shics	
  to	
  digi.ze	
  the	
  items	
  
selected.	
  Students	
  also	
  work	
  in	
  shics	
  on	
  quality	
  assurance	
  and	
  
republishing.	
  	
  
 

DIGITIZATION	
   SUCCESS	
  IN	
  SPECIAL	
  COLLECTIONS	
  
• 	
  Opera.ng	
  a	
  worksta.on	
  that	
  quickly	
  scans	
  materials	
  mi.gates	
  
concerns	
  about	
  sending	
  rare	
  materials	
  off-­‐site	
  for	
  scanning	
  or	
  
concerns	
  about	
  keeping	
  vault	
  materials	
  off	
  the	
  shelf	
  for	
  an	
  
extended	
  period.	
  	
  
	
  
• 	
  HBLL	
  fulfills	
  inter-­‐library	
  loan	
  requests	
  for	
  Special	
  Collec.ons	
  
materials	
  through	
  digi.za.on.	
  HBLL	
  has	
  also	
  scanned	
  (with	
  
permission)	
  ILL	
  materials	
  requested	
  from	
  other	
  libraries	
  to	
  
support	
  campus	
  curriculum.	
  
	
  
• 	
  Library	
  exhibits	
  comprised	
  of	
  materials	
  from	
  Special	
  Collec.ons	
  
have	
  a	
  deeper	
  online	
  presence	
  because	
  items	
  on	
  display	
  are	
  
represented	
  by	
  full-­‐length	
  digital	
  surrogates	
  on	
  exhibit	
  websites.	
  	
  
 
• 	
  Future:	
  HBLL’s	
  current	
  IA	
  scanning	
  strategy	
  excels	
  in	
  
reformagng	
  print	
  monographs	
  and	
  serials.	
  A	
  poten.al	
  future	
  
challenge	
  will	
  be	
  making	
  adjustments	
  in	
  metadata	
  crea.on	
  to	
  
expand	
  HBLL’s	
  IA	
  scanning	
  opera.ons	
  to	
  include	
  manuscript	
  and	
  
photograph	
  collec.ons.	
  	
  	
  	
  	
  
	
  

PRODUCTIVITY	
  
Items	
  scanned	
  to	
  date:	
  	
  	
  	
  
	
  
Pages	
  scanned	
  to	
  date:	
  	
  
	
  
Average	
  daily	
  output/Scribe:	
  	
  
	
  
Most	
  downloaded	
  6tle:	
  	
  
	
  
	
  

5,906	
  
	
  
1,680,487	
  	
  
	
  
5,000	
  –	
  5,600	
  
	
  
Yorkshire	
  Marriage	
  Registers,	
  
Volume	
  4	
  (1914).	
  Downloaded	
  
2,188	
  .mes.	
  

CONTACT	
  
Harold	
  B.	
  Lee	
  Library	
  on	
  the	
  Internet	
  Archive	
  
hjp://www.archive.org/details/brigham_young_university	
  
	
  
Elizabeth	
  Smart	
  
Scholarly	
  Communica.on	
  Librarian	
  
Harold	
  B.	
  Lee	
  Library	
  
Brigham	
  Young	
  University	
  
Provo,	
  UT	
  84602	
  
801-­‐422-­‐4995	
  
elizabeth_smart@byu.edu	
  
	
  
Thank	
  you	
  to	
  Robert	
  Miller,	
  Director	
  of	
  Books	
  at	
  the	
  Internet	
  Archive;	
  Scoj	
  Eldredge,	
  
Marisa	
  Snyder	
  and	
  the	
  original	
  Internet	
  Archive	
  Project	
  Team	
  at	
  the	
  Harold	
  B.	
  Lee	
  
Library.	
  	
  	
  
 

	
  
General	
  Content	
  Selec6on	
  Guidelines	
  
• Material	
  must	
  be	
  in	
  the	
  public	
  domain	
  or	
  have	
  received	
  
copyright	
  clearance.	
  
• Material	
  should	
  support	
  curriculum,	
  research	
  and	
  patron	
  
interest.	
  	
  
• Considera.on	
  should	
  also	
  be	
  given	
  to	
  the	
  uniqueness	
  of	
  
material;	
  the	
  demand	
  for	
  the	
  material;	
  the	
  condi.on	
  of	
  the	
  
physical	
  material;	
  and	
  the	
  prevalence	
  of	
  exis.ng	
  digital	
  copies.	
  	
  

CATALOGING	
  

	
  
Subject	
  Librarians	
  	
  
(General	
  Collec.ons)	
  
	
  
• Collec.ng	
  strengths:	
  local	
  
histories,	
  genealogy	
  
• Reference	
  materials	
  in	
  the	
  
public	
  domain	
  
• Faculty	
  and	
  publisher	
  requests:	
  
American	
  Journalism	
  
• Materials	
  previously	
  slated	
  for	
  
Book	
  Repair	
  

INTERNET	
  ARCHIVE	
  
	
  
	
  

	
  

IA	
  SCRIBE	
  SCANNING	
  STATIONS	
  @	
  HBLL	
  

Acer	
  digi.za.on,	
  pick	
  lists	
  are	
  forwarded	
  to	
  the	
  cataloging	
  
department.	
  As	
  necessary,	
  HBLL	
  has	
  refined	
  its	
  approach	
  to	
  
cataloging	
  these	
  new	
  digital	
  objects.	
  
	
  
Pilot	
  Phase:	
  The	
  Technical	
  Services	
  Systems	
  and	
  Content	
  
Database	
  Unit	
  updated	
  the	
  exis.ng	
  MARC	
  record	
  for	
  the	
  print	
  
item	
  by	
  adding	
  to	
  the	
  856	
  field	
  a	
  URL	
  poin.ng	
  to	
  the	
  digi.zed	
  
material.	
  A	
  second	
  MARC	
  record	
  was	
  created	
  for	
  the	
  electronic	
  
record.	
  
	
  
Current	
  Phase:	
  	
  The	
  Special	
  Collec.ons	
  and	
  Formats	
  Catalog	
  
Department	
  creates	
  a	
  master	
  and	
  an	
  ins.tu.onal	
  provider-­‐
neutral	
  e-­‐monograph	
  OCLC	
  record	
  for	
  each	
  digi.zed	
  book	
  added	
  
to	
  the	
  Internet	
  Archive.	
  The	
  ins.tu.onal	
  e-­‐monograph	
  records	
  
are	
  added	
  to	
  the	
  HBLL	
  catalog.	
  	
  
	
  
These	
  changes	
  make	
  newly	
  digi.zed	
  IA	
  assets	
  visible	
  in	
  WorldCat	
  
and	
  the	
  HBLL	
  catalog.	
  By	
  extension,	
  the	
  materials	
  are	
  also	
  visible	
  
in	
  HBLL’s	
  installa.on	
  of	
  the	
  Ex	
  Libris	
  search	
  product,	
  Primo,	
  
known	
  to	
  our	
  users	
  as	
  ScholarSearch	
  (hjp://lib.byu.edu/).	
  

	
  
Curators	
  and	
  Archivists	
  	
  
(Special	
  Collec.ons)	
  
	
  
• University	
  Archives:	
  
yearbooks,	
  course	
  catalogs	
  
• Rare	
  monographs	
  and	
  
serials:	
  Victorian	
  collec.ons	
  

	
  
Patrons	
  	
  
(All	
  Collec.ons)	
  
	
  
• Materials	
  published	
  before	
  
1923	
  and	
  circulated	
  within	
  
previous	
  year	
  
• Books	
  requested	
  in	
  Special	
  
Collec.ons	
  reading	
  room	
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